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INTRODUCTION

This manual aims to guide you step by step through accessing, completing, and submitting the Tax Residence
Questionnaire by country in SAP Business Network.

WHAT IS THE TAX RESIDENCY QUESTIONNAIRE ?

Itis a questionnaire requested by Iberdrola on SAP Business Network that suppliers can complete to prove their
tax residence in each country where they operate, thereby avoiding double taxation.

REQUIRED INFORMATION This document can be requested from
. Certificate of Tax Residence issued by the tax ~ the tax a_uthority of th_e country where
authority of the relevant country. the supplier has tax residence.

IMPORTANT INFORMATION FOR COMPLETING THE QUESTIONNAIRE

* Itis recommended to attach files in PDF format.

» Attached files must not exceed 100MB in size; any document larger than this will not be accepted by the
system.

* Fields marked with an asterisk are mandatory; if they are not filled in, the form cannot be sent.




1. Step-by-step
questionnaire




@ berdrola ¢dd lberdrola (€@ Iberdrol i ;
(@ \berdrola ( Espafia ¢ riidieblea AR « T (@@ ScottishPower ¢ Avangrid

Step 1: Access the questionnaire

Log in to SAP Business Network with your username and password and, from the home page, go to Ariba Proposals &
Questionnaires.

w Business Network ¥  Standard Account [ Get enterprise account ¥ O ® PU
[ SAP Business Network ]‘
Home Orders v Fulfillment v Invoices v Payments v Catalogs v Reports Messages Assessments Create v | ess
i et 'I—__ |
Ariba Contract Management i Leads v | InLocation ~ | By Product Q
~ Y 4 i - idy v

e

Overview Getting started

o O 0 00. 0 .9

New orders | Orders | Rejected invoices | Remittances | Open postings | More

Ultimos 31 dias Uitimos 31 dias Ultimos 31 dias Uttimos 31 dias Uttimos 90 dias

My widgets  IBERDROLAGROUP... v 32 Customize

From the drop-down
Purchase orders Last 3 months v Invoice aging menu, Se I eCt Ari ba

416% £0... £0.. s

three-year ROI

Questionnaires E

£1 1
08 08
Research shows that suppliers grow on - .
Business Natwork with consistent use. -
Leverage cost savings from streamlined £04 £0.4
admin and operations, while accessing new
business opportunities. £02 £02
£0 . - - 0
Aug Sep Oct 0-30 31-60 51-90

View the Exclusive Report — B |BERDROLA GROUPPP M sent @ Rejectea M Approved
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Step 1: Access the questionnaire (cont.)

In Ariba Proposals & Questionnaires, you can see all the questionnaires you need to complete as a supplier. Each one
has a status and a completion date and time as an update.

E! :¥ Ariba Proposals and Questionnaires ~  Standard Account | Get enterprise account 8@ @ w
IBERDROLA GROUP
E Welcome to the Iberdrolz Group IBuy site. 1Buy is the cloud collaborative tool of Iberdrola Group for sourcing processes that at all times guarantess the security and of the SAP Ariba this site in an effort
IBERDROLA GROUP Requested Profile to ensure market integrity

All required customer requested fields have
been completed.

View customer requested fields > Home

Events
Public Profile Completeness

Title D End Time Event Type Participated
B No items
Enter commadities to reach 35% >

There are o matched postings
Title D End Time 4 Status

¥ Status: Abierto (1)

Supplier registration questionnaire Doc2739311337 10/12/6108 11:06 AM Registered

e e e e e e e e

Qualification Questionnaires

1

1

1

1

1

1

1

: Title D End Time | Commaodity Reglons Status

1 No items.

1

: Questionnaires =
I Tite D End Time | Commodity Reglons Status

1

1 v Status: Abierto (4)

: Complete Form - Individual Doc2805179036 12/13/2025 8:03 AM (no value) (no value) Mot Responded
' complete Form - Company Doc2805179020 11/28/2025 9:03 AM (no value) (no value) Not Responded
1

| Tax Certificate Questionnaire Doc2805179068 11/13/2025 9:03 AM (no value) (no value) Not Responded
1

\ Tax Residence Questionnaire Doc2805179052 1111312025 9:03 AM (no value) (no value) Not Responded
~

AQuestionnaires are always available for when you need to update information




@ berdrola ¢dd lberdrola (€@ Iberdrol i ;
(@ \berdrola ( Espafia ¢ riidieblea AR « T (@@ ScottishPower ¢ Avangrid

Step 1: Access the questionnaire (cont.)

The Tax Residence Questionnaire by country ensures that your company's tax residence information is up to date and
prevents the possible application of double taxation on your operations. Let's review how to fill it out.

E;V Ariba Proposals and Questionnaires ~  Standard Account | Get enterprise account 8@ @ w
IBERDROLA GROUP
; Welcome to the Iberdrola Group IBuy site. 1Buy is the cloud collaborative tool of Iberdrola Group for sourcing processes that at all times guarantees the security and of the SAP Ariba this site in an effort
IBERDROLA GROUP Requested Profile to ensure market integrity
All required customer requested fields have
been completed.
View customer requested fields > Home
Events =
Public Profile Completeness
Title 12} End Time | Participated
T Click on Tax
Registration Questionnaires . =
Trere re o matched posings Residence
Title nd Time | Status
) Questionnaire
Supplier registration questionnaire 0/12/6108 11:06 AM Registered
Qualification Questionnaires =
Title D End Time | Commodity Regions Status
o items
Questionnaires =
Title D End Time } Commodity Regions Status
¥ Status: Abierto (4)
Complete Form - Individual Doc2805179036 12/13/2025 9fp3 AM (no value) (o value) Not Responded
Complete Form - Company Doc2805179020 11/28/2025 93 AM (no value) (no value) Not Responded
Tax Certificate Questionnaire Doc2805172068 11/13/2025 93 AM (no value) (no value) Not Responded
e e e e e e e - ~
1 Tax Residence Questionnaire ! Doc2805179052 111312025 9§13 AM (no value) (no value) Not Responded
' —®
N e e e e — ==
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Step 2: Complete the questionnaire

In this section, you must attach the Certificate of Tax Residence. You must provide one certificate for each Iberdrola
Group country your company works with.

I3 Company Seftingsw Prueba UKv  Feedback Helpv

Ariba Sourcing

Go back to IBERDROLA GROUP Dashboard

Console B Doc2805179052 - Certificado Residencia por pais

Click to attach the certificate

Event Messages

Event Details All Content
Response History
N o
Response Team ame 1 e e e e e ~
1 Certificado Residencia por pais 1 Add Certificado Residencia por pafs (0) 1

¥ Event Contents (*)indicates a required fied e e e e e e e e e e m - -

£ Cantan Submit Entire Response [ Save draft l [ Compose Message ] [ Excel Import

Certificado
Residenc...

SAP Business Network Privacy Statement  Security Disclosure  Terms of Use

E' Cenificados de Hacienda por Sociedad
Prueba UK (1758127075925 _constanzaandr 2gonzalerde [

© 1996 - 2025 Arib Inc. All Rights Reserved
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Step 2: Complete the questionnaire (cont.)

Fill in the requested information and attach the certificate.

Click Save

Indicate the country you work for and attach
the corresponding official tax residence
Ariba Sourcing certificate. This document must be issued by the 2
< G0 back 0 IBEROROLA GROUP Dashboad tax authority of the indicated country and be valid Desktop Fie yn

Clicking Save will only save your Repeatable Section answers. To submit your response, you will need to click Save and then click Submit Entire Response on the main screen.

All Content > 1 Tax Residency Certificate Questionnaire by Country

Tax Residency Certificate Questionnaire by Country (1)

——————————————————————————————————————————————————————————————————————————————————————————————————————— ~

I' Name 1

| ¥ Please indicate the country you work for and attach the corresponding certificate. #1 Delete Less...| —

: If you are present for more than one country, please fill in the section as many times as necessary.

I

! Please indicate the country you work for. *[ unspecified v

i e

: Include the certificate of residence with reference to the double taxation agreement corresponding to the indicated country. *Attach a file
________________________________________________________________________________________________________ ’
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Step 2: Complete the questionnaire (cont.)
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If you have already filled in all the required information, please submit your response.

Ariba Sourcing

[ Go back to IBERDROLA GROUP Dashboard

Console Doc2805179052 - Certificado Residencia por pais

Event Messages
Event Details All Content
Response History
Response Team Name 1
1 Certificade Residencia por pais
(*) indicates a required field

¥ Event Contents

Compose Message

________________ .
1
1 Submit Entire Response : [ Save draft ] [

b

Excel Import

All Content

o o ____—~

1 Certificado
Residenc..

Prueba UK»  Feedback

Company Setftings v

Desktop File Sync

Help »

Time remaining
@ 14 days 20:08:54

Add Certificade Residencia por pais (1)

Select Send complete
response to send the

SAP Business Network Privacy Statement Security Disclosure Terms of Use

questionnaire

1
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Step 2: Complete the questionnaire (cont.)

Submit your response to complete the process.

2 CompanySettingsv Prueba UKv  Feedback Helpw

+ Submit this response?

Click OK to submit.

In the pop-up window, click Ok.
A message will appear on the
screen informing you that your
response to the questionnaire has
been sent

12
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Step 3: Review the status of the questionnaire

The status of the questionnaire will also change in your account. It will change to Pending Approval. You will receive
an email informing you of the approval or rejection, and you can check the status update on this same screen.

W Ariba Proposals and Questionnaires ~  Standard Account ‘ Get enterprise account ‘ 52 ® @ P
IBERDROLA GROUP
Welcome to the Iberdrola Group 1Buy site. 1Buy is the cloud collaborative tool of Iberdrola Group for sourcing processes that at all times guarantees the security and ity of the J SAF Ariba this site in an effort
IBERDROLA GROUP Requested Profile to ensure market integrity

All required customer requested fields have
been completed.

View customer requested fields > Home

Events

Public Profile Completeness
Title D End Time |} Event Type Participated

1% No items

Enter commodities to reach 35% > o ) i
Registration Questionnaires

There are no matched postings.
Title D End Time | Status

¥ Status: Abierto (1)

Supplier registration questionnaire Doc2739311337 10/12/6108 11:06 AM Registered

Qualification Questionnaires

Title 1D End Time 1 Commodity Regions Status

No items

Questionnaires CheCk the StatUS
Title D End Time | Commodity Change

¥ Status: Abierto (4)

Complete Form - Individual Doc2805179036 12/13/2025 9:03 AM (no value) (no value) Not Responded
Complete Form - Company Doc2805179020 11/28/2025 9:03 AM (no value) (no value) Not Responded
Tax Certificate Questionnaire Doc2805179068 11/13/2025 9:03 AM (no value) (no value) Not Responded
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